[bookmark: _GoBack]
[image: ]
IMPLEMENTATION CHECKLIST& UNDERTAKING- E-Learning*
Date: ______________

Name of In-Charge: _______________________Designation & Contact No.: __________________________
Training Attended (Yes/No): _________________ My User id is working (Yes/No):_____________________
I have checked the software functionality with sample/live Data (Yes/No):___________________________
												
Note:  All the points to be verified by Module In-charge/School Authority.
	Check list
	Status (Y/N)
	Implementation Consultant’s Remarks


	Google Meet Configuration 
	
	

	Show Co-scholastic subjects
	
	

	Show Answer in question paper
	
	

	Is  Enable Re-check
	
	

	Subject Allocation to the Teachers
	
	

	TRAINING PART

	Dashboard
* E-Content
* E-Connect
* Today’s E-connect Summary 
* Total E-connect
* E-resource
* Total Questions
* Total Quiz Summary
	 
	


       Excellent           Very Good Good Average     

	Chapter Creation
	
	
       Excellent           Very Good Good Average     

	Adding topics and sub topics
	
	
       Excellent           Very Good Good Average     

	Question’s Creation
* Mathematics and Science Formula’s 
Addition in question
* Insert image in question, Answer 
Options using editor (in Objectives 
type) and answers
* Correct Answer Selection
* Language Translation
*Correct Answer Selection
	
	       Excellent           Very Good Good Average     

	E-Content Updation
*From Computer
* From Google Drive
(Summary, Web Content, Audio, Video, Documents)
	
	
       Excellent           Very Good Good Average     

	E-Content Publish and Schedule Process
	
	
       Excellent           Very Good Good Average     

	Student View Details in E-Content

	
	
       Excellent           Very Good Good Average     

	Question Paper Creation
*Question Paper Is Private/Visible to Admin(If Applicable)
*Meaning of Test Duration(In Minutes) in Question Paper
*Use of Selection Mode Auto & Manual in Question Paper
* Use of Advance Editor Required,Minimum Passing Marks,Attachment Required,Is Hide Marks
*Benefit of groups in Quizzes
*In Question Paper “Question Selection” option
* Question Paper Header and Instruction
* Question Sequence change in Question Paper
	
	
       Excellent           Very Good Good Average     


	Quizzes Scheduling
* How to Add Quiz
* Result Type:- Immediately or After Teacher’s Approval. 
* Advance Editor Required
* Attachment Required
* Is Hide Marks
	
	
       Excellent           Very Good Good Average     

	Quizzes Status (Student Information)
* How to check the quiz paper
* Re-check
* Save status
* Save and Publish marks
	
	
       Excellent           Very Good Good Average     

	Quizzes Analysis
	
	
       Excellent           Very Good Good Average     

	Quizzes Publish/Hold Process
	
	
       Excellent           Very Good Good Average     

	Discussion
*Student can comment on topic
*Teacher can comment  on topic
	
	
       Excellent           Very Good Good Average     

	Announcement
	
	
       Excellent           Very Good Good Average     

	Question Paper Template (If Applicable)
*Question Paper Header
* Instruction on Question Paper
	
	
       Excellent           Very Good Good Average     

	Live E-Connect
	
	
       Excellent           Very Good Good Average     




Remarks by Module in charge (also mention if issue/requirements):

_________________________________________________________________________________________
_________________________________________________________________________________________

Remarks by Implementation Consultant:

_________________________________________________________________________________________
_________________________________________________________________________________________
DISCUSSION POINTS

_________________________________________________________________________________________
_________________________________________________________________________________________



Signature of Implementation Consultant 							School Seal
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