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IMPLEMENTATION CHECKLIST& UNDERTAKING- FINANCIAL ACCOUNTING
Date: ______________

Name of In-Charge: _______________________________ Designation & Contact No.: __________________________
Training Attended (Yes/No): _______________________      My User id is working (Yes/No):_____________________
I have checked the software functionality with sample/live Data (Yes/No):___________________________________

Note: All the points to be verified by Module In-charge/School Authority.
	Check list
	Status (Y/N)
	Implementation Consultant’s Remarks

	Tally Integration (If Applicable)
	
	

	Configuration on behalf of Accrual or cash based accounting
	
	

	Ledgers and Group Ledger mapping along with updating of nature of group
	
	

	Ledgers ported(If Applicable)
	
	

	Opening balance updated(If Applicable)
	
	

	Financial Year Configuration
	
	

	Ledger mapping on Classes-Sections, Admission, Fee, Payroll and Inventory (If Applicable)
	
	

	School bank ledgers mapped
	
	

	Required Students Ledger have been created
	
	

	Cheque bounce and late fine ledger created.
	
	

	Miscellaneous fee ledger created.
	
	

	Set up part has been configured according to requirement
	
	

	Required Voucher Types for Tally Integration Cash Payment, Bank Payment, Cash Receipt and Bank Receipt
	
	

	Receipt Scheme for all the voucher Types
	
	

	Payment Type (Payment mode) wise Ledger configuration
	
	

	Designing of Voucher Receipt Design (If different from Existing)
	
	

	Tax Configuration along with TDS calculation
	
	

	Required configuration for Financial Accounting i.e. Is Student Ledger, Is Bill No Unique, Due Voucher Post in Real Time, Separate Voucher Due Accounting, Talley Configuration  etc.
	
	

	Process of XML exporting and importing in tally (if required)
	
	

	Process of Adding Voucher
	
	

	Petty Cash Book 
	
	

	Use of All the reports from Report Menu
	
	

	Has reports been verified by users-Like ledgers, trial balance, cash book etc.
	
	

	Process of Due Voucher
	
	

	Bank reconciliation part explained
	
	

	List of cheque view explained along with the use
	
	




















Remarks by Module in charge (also mention if issue/requirements):

_____________________________________________________________________________________________
_____________________________________________________________________________________________

Remarks by Implementation Consultant:

______________________________________________________________________________________________
______________________________________________________________________________________________
DISCUSSION POINTS

______________________________________________________________________________________________
______________________________________________________________________________________________







Signature of Implementation Consultant 							School Seal
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